4.2 THE FINAL REPORT

The purpose of the Final Report is to describe the entire project. It should be a qualitative summary of the project as a whole. The Final Report should contain the relevant information for the financers of the project as well as other organisations that can have an interest of or benefit from the experiences and results of the project.
The final reports are to be sent to the Northern Periphery Programme Secretariat no later than three months after the completion of the project with the final certificate of expenditure and application for payment.

The final report should contain: 

· A final activity report 
· the financial report : the final certificate of expenditure and application for payment;
· the budget report: the monitoring table of budget commitments (MTBC)

· Summary of exchange rates

· Financial reporting summary (FRS)

· Entries

· Time sheets

· Auditor’s statement

The final report and MTBCs are to be signed by the person responsible in the Lead Partner organisation. Note that the final report should be audited by an independent auditor, who also must sign the MTBCs.
