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Northern Periphery Programme

INTERREG III B 2000 – 2006

Application form & Guidelines

GUIDELINES TO INTERREG III B NORTHERN PERIPHERY PROGRAMME APPLICATION FORM

This document, prepared by the Joint Programme Secretariat, includes information about the Interreg III B Northern Periphery programme and provides applicants with an overview of the programme, the application form and the application procedure. Please consult the Programme Document and Programme Complement for further information about the programme. 

SYNTHESIS OF THE PROGRAMME

Geographical area

The Interreg III B Northern Periphery programme area covers: 

· The Highlands & Islands Special Transition Programme Area in Scotland,

· The Objective 1 Regions and adjacent areas in Keski-Suomi, Pohjois-Pohjanmaa and Keski-Pohjanmaa in Finland, 

· Objective 1 areas and adjacent coastal areas of Sweden, 

· The four northernmost counties of Nord-Trøndelag, Nordland, Troms and Finnmark in Norway,
· The Faroe Islands,
· Greenland and
· Iceland

See Datasheet 1 for a further description of the geographical area (list of counties etc. involved).
Partners from neighbouring and trans-Atlantic regions will be invited to participate on a project-by-project basis, i.e. with their own financing. Particular efforts will be made to involve partners from Northwest Russia, where relevant.
Partnerships

The Interreg III B Northern Periphery Programme is a transnational programme requiring projects to have three or more partners within the programme area (see above) from three different countries, of which one should be from an EU Member State. Priority will be given to projects that include or are relevant to Scottish, Faroese, Greenlandic, Icelandic or Northwest Russian partners. 

Within the programme the establishment of broader partnerships will be encouraged - partnership not only between single partners from each country, but also between partnerships from each country involved. 

Please note: transnational co-operation solely between academic institutions will not be supported. Partnerships should in this case include representatives of the organisations benefiting from the final results. 

Objectives and strategies

The overall objective of the programme is to find creative ways through trans-national co-operation to improve functionality and maximise the potential of the Northern Periphery, whilst seeking to compensate for the permanent disadvantages represented by harsh climate, long distances, complicated topography and sparse population. The joint strategy of the programme is focused on solving common problems or utilising opportunities, to carry out joint innovative activities and linked research for interactive learning and exchange of experience and good practise. 

The strategies and main themes will be implemented through the following priorities and measures:

1. Communications (6,56 MEUR NPP funding)

1.1 Transportation, logistics and transport infrastructure

1.2 Access to information society

2. Strengthen sustainable economic development (12,50 MEUR NPP funding)

2.1 Sustainable use of nature and natural resources

2.2 Business innovation and development of human resources

3. Community Development (8,69 MEUR NPP funding)

3.1 Household related service provision

3.2 Public management and spatial planning

For more information concerning the measures, please consult the Programme Complement.

Budget

The total budget of the Northern Periphery Programme is 55,627 million Euros, with ERDF and Member State match-funding of 38,107 Million Euros and Non-Member States funding of 17,520 Million Euros.

Project size

The recommended minimum size for a project’s total budget is 200 000 EUR and the recommended maximum size of a project’s total budget is 1 MEUR. Projects can be larger and in exceptional cases go up to 2 MEUR. Projects of this size need to be communicated to the Joint Programme Secretariat before submission. Some examples of reasons why projects can require larger budgets are projects that develop an extensive and very broad partnership, projects with partners from many different countries and the development of a project in a new sector.
Co-financing rate

The co-financing rate is in general up to 60 per cent of the eligible costs for partners in Objective 1 and Objective 1 transitional areas, as well for Non-Member States areas, and up to 50% of the eligible costs for partners located outwith the Objective 1 areas in Member States. The Programme Monitoring Committee will apply the possibility to go up to 75% in Objective 1 areas in exceptional cases.

MANAGEMENT STRUCTURE

The Interreg III B Northern Periphery Programme (NPP) is coordinated by a Programme Monitoring Committee (PMC), which also decides on the allocation of European Regional Development Fund (ERDF) funding and pre-allocated national contributions from Norway, Greenland, the Faroe Islands and Iceland. The PMC is assisted by the Joint Programme Secretariat, which is located at the Faroese Government Office in Copenhagen, Denmark. Each participating country has a Regional Advisory Group, assisted by a Regional Contact Point, which evaluates the eligibility of the applications. See Datasheet 2 for further information on Contact details of the Regional Contact Points.

The selection procedure and criteria are further described in Datasheet 3. 

SUBMISSION OF APPLICATIONS 

All applications should consist of a detailed description of the project, which must be submitted on the most current version of the application form. The application should include all co-financing commitments, a detailed budget plus annexes, and comply with the programme document, programme complement and the guidelines. Only complete proposals will be accepted. Applications must be filled in by computer and submitted on the official application form to be considered eligible for co-financing. Please note that the Applicant’s Package will be updated regularly and that the latest official forms can be obtained from the Internet:

http://www.northernperiphery.net/ 

(“How to Apply” section)

Correct completion of these application forms will assist the Joint Programme Secretariat in the processing and selection of applications and facilitate the decision-making and contract stages. Applicants are requested to send their application, in one original and eight copies, to the following address: 
Interreg IIIB

Northern Periphery Programme Secretariat

Strandgade 91, 4. sal

DK - 1401

København K

Denmark

Applicants should also send an MS Word electronic copy of the application (no greater than 3MB) to the following e-mail address:

northernperiphery@npp2.net 

Please note that the electronic version should correspond with the original.

Project proposals should be received by the Joint Programme Secretariat by no later than the end of the relevant application deadline. Electronic versions verified with faxed signatures are considered acceptable if these are confirmed by the original version, along with proof of the date of dispatch before the end of the deadline. Proposals may be sent by courier or delivered in person to the Joint Programme Secretariat before the application deadlines.

The application procedure is based on calls for project proposals.
The Northern Periphery Programme, Programme Monitoring Committee invites project applications throughout 2004 in an “End date and “Decision date” system. This system will involve three rounds of project applications. Project applications received before an “End date” will be assessed for the following decision date. 

End dates 

Decision dates

March 6th 
 
May 27th
September 12th 
December 9 th


DATASHEETS FOR APPLICATION FORM AND GUIDANCE

Datasheet 1 Northern Periphery Programme Area

Datasheet 2 Contact Details

Datasheet 3 Selection Procedure and Criteria 

Datasheet 4 Eligible and Non-eligible Costs 

Datasheet 5 Lead Partners Responsibility

Datasheet 6 European Spatial Development Perspective

Datasheet 7 Indicators

Datasheet 8 Publicity and Information Requirements

Datasheet 9 Co-ordinating Interreg and Tacis

Datasheet 10 National co-financing

Datasheet 11 Public Procurement

Datasheet 12 De minimis

Datasheet 13 Auto decommitment

All DATASHEETS are available at:

http://www.northernperiphery.net/apply/frameset.html

DESCRIPTION OF THE APPLICATION FORM

Please read through the guidance carefully when filling in the application form.

The application form must be completed in the format provided. The space for each section should not normally be exceeded, although some sections may require a little more space. Overall, the form should not exceed 30 pages. Please note that all essential information on the project must be presented in the application form - only complementary information is to be given in the annexes.

Please feel free to contact the Programme Secretariat and the Regional Contact Points for further advice and assistance on preparing a proposal. See Datasheet 2 for Contact Details.

Section A - General Overview

1. Project Information

a) Name of project

Give an informative name to the project. Please keep it short and straightforward. This will be the official name of the project during the implementation of the project.

b) Proposed abbreviation

Provide an abbreviated name for the project.

c) Project period

The planned starting and finishing date must be given. Note that the project must be started within 3 months of the formal funding approval and that the maximum project period is limited to three years.

d) Measure

Indicate which measure of the Northern Periphery Programme the project meets. Note that you can only apply for funding from ONE measure. If your project covers a wider scope, try to select the measure at which most of the activities are directed. If there is a difficulty in finding the appropriate measure, please consult the Programme Secretariat. 

e) Target area/locations of operation 

Stipulate target area and location of partners. Please note that the final outcome of the activities should benefit the programme area. See Datasheet 1 for detailed information on the Northern Periphery Programme area.
f) Budget

You should provide a total eligible budget and the request for Interreg funding. Eligible costs for funding are described in Datasheet 4. Please note that the funding requested should be the minimum necessary for the project to proceed. These figures should correspond to the project costs stated in tables 25 and 26.

2. Information about the Applicant

a) Applicant/Lead Partner

Fill in the name of the lead partner, i.e. the project leader organisation that will have the legal and financial responsibility for carrying out the project as a whole. See Datasheet 5 for more information on the role and responsibilities of the Lead Partner. Note that the Lead Partner must be public or similar and be situated within the programme area in Finland, Scotland, Sweden, Norway or Iceland.

b) Give the names of the person responsible for the project and the project co-ordinator responsible for the practical implementation of the project. The person responsible is the signing authority of the lead partner organisation. The signing authority is the person who, under the responsibility of the lead partner, carries the financial and legal responsibility of the project.

Please name the project co-ordinator, if other than above. The project co-ordinator is the one who, under the responsibility of the lead partner, has the day-to-day responsibility for carrying out the project as a whole and ensuring that the activities detailed in the application are undertaken.

c) Address and other contact details

Fill in the address and other contact details of the Lead partner according to details given in section 2a. Please also state the relevant municipality, county or Local Enterprise Company Area.

3. Supporting documents

Indicate the attached supporting documents and fill in any other supporting documents that are attached. Please note that all essential information on the project must be presented in the application form.

Signature

The application form has to be signed by a person within the lead partner organisation who will be responsible for accepting the contingent financial liability of that organisation; this must be at least at Financial Director or Head of Financial Services level. By signing the application the lead partner organisation accepts the full responsibility for the project, assures the correctness of the information given in the application and confirms the knowledge of public tendering (see Datasheet 11), eligible costs (see Datasheet 4), competition rules (see Datasheet 12) and other necessary information for the running of the project.

4. General Partner overview

Please list all the partners involved. Details should be completed for each of the areas concerned. Please fill in the organisation, region, country and the expertise of partners in the field of the proposal. Remember to include the Objective status of the region for the Scottish, Finnish and Swedish partners in the project (see Geographical description on page 1). 

Please note that sub-contractors cannot be considered as Partners.

NB: Please attach a curriculum vitae for each partner organisation.

The CV should contain essential information about the partner organisations – 

NOT PERSONAL CVs. (See enclosed template)
Section B – Contents of the Project

5. Synopsis

Briefly summarise the outline of the project.

6. Background

Present the project’s rationale and how the project relates to the specific problems of the Northern Periphery Programme Area. Please also specify if preparatory, micro or other similar funding was granted for the development of the project.

7. Objectives and Scope of the project

Give a description of the scope and the objectives of the project. Clarify the aims, anticipated outcomes and targets of the project.

8. Project description

This description, which should concentrate particularly on the innovative aspects of the project, should be as detailed as possible while not exceeding 3 pages (excluding tables and figures, which could be annexed at the end of the proposal). It should cover all the main features of the project. Applicants should also ensure that the project description includes all relevant project information not covered by other headings, in order to demonstrate that the project satisfies the criteria for eligibility and selection, as set out in Datasheet 3. 

9. Implementation Model

Describe how the project will be organised during the implementation phase. Include milestones, cost plans and responsible body.

10. Justification

Please describe how the project relates to the Northern Periphery Programme and demonstrate why this project should be given priority. Express the motives behind the project in relation to the objectives and strategies of the Northern Periphery Programme. 

11. Complementarity

a) Describe how the proposed project has made sure that this project idea or a similar project has not already been implemented or funded.

b) Describe the linkages with any other projects in the area. This does not have to be links with a European funded programme or project, but any that have been set up for the benefit of the Programme area. Describe the projects relevance in terms of complementarity and synergy effects.

c) Are there any links with the Tacis programme, i.e. possible funding for Northwest Russian partners? Has an application for Tacis funding been submitted, and if so, when? Please indicate the amount applied for and when a decision is expected.

12. Value added

Please indicate how the project generates added value for the Northern Periphery area. Why should the project be granted funding from the Northern Periphery Programme? 

13.  Contribution to spatial development

State how the project relates to European policies and objectives, especially in the context of spatial planning and the European Spatial Development Perspective (ESDP). In this context spatial planning is understood in its wider meaning, including not just land use and physical planning, but also the social and economic aspects 

(See Datasheet 6 for an overview of the European Spatial Development Perspective).

14. Transnationality

Please describe the transnational aspects of the project and expected results from the transnational co-operation. Note that there should be no less than three partners from three different countries, of which at least one must be an EU Member State. Further guidance regarding transnationality can be found in the Managers Library of the NPP website:

http://www.northernperiphery.net/managers/index.html

15. Equal Opportunities

Applicants are required to demonstrate that they have considered equal opportunities at all stages of the design of the project, and how it has been structured to ensure that equal opportunities will be mainstreamed throughout the project’s aims and operation. 

a) Gender equality

Please describe how the promotion of gender equality has been considered in the project. 

b) Other equality aspects, such as minority issues, age aspects, and other possible aspects of equality/inequality. 

Please describe how the promotion of equal opportunities has been considered in the project concerning other aspects of equality. 

The following questions might be helpful when answering this question:

· How have potential barriers to access and participation been identified in the project, for example, with relevance to women, ethnic minorities and people with disabilities?

· How will this project address these issues and evaluate the outcomes against the equality objectives of the project and the Northern Periphery Programme?
c) Classify the project according to the three levels of equal opportunities

Please indicate whether the project is directly contributing to equal opportunities, indirectly contributing to equal opportunities or is neutral to equal opportunities. 

16.  Sustainable development

a) Please describe how environmental, social and economic concerns are integrated in your project. Note that the project activities’ specific impacts on the environment are to be described under 16 b).

b) Environmental impacts

Describe, and wherever possible quantify, the project’s positive and negative impacts on the environment, in terms of the aims of the Northern Periphery Programme. Ensure that all the positive impacts are detailed in full. Do not only state that “the project will have no negative effects on the environment”.

The following aspects can be helpful when answering this question:

Explain the methods and techniques, which will be used to monitor and assess impacts, with particular reference to:

· Wildlife and nature conservation

· Changes in land use, buildings or re-use of vacant and derelict land

· Use of resources, including use of local raw materials, energy and water

· Effects on air, water and soil quality

· Modes and volumes of passenger and freight transport which will be generated by the project

· Waste disposal, including waste minimisation and recycling

· Training people in environmental management skills appropriate to the project

c) Classify the project according to the three levels of environmental consideration

Please indicate whether the project is directly contributing to improving the environment, indirectly contributing to improving the environment or is neutral to the environment.

17. Viability

Please describe the plans for the project after the Interreg III B Northern Periphery Programme funding has ended. What is the feasibility of follow-up actions once the project has been completed?
18. Project Indicators

a) Describe all the expected results (quantified/qualitative) of the project and in which year of the project these results will be achieved. Pay special attention to describing the quantifiable outputs (studies/reports, enterprise contacts, new products, networks etc.). Please relate the outputs to the relevant and appropriate indicators. 

For a full list of project indicators see Datasheet 7.

b) Horizontal outputs/indicators
Please indicate the classifications of the project according to the horizontal objectives (transnationality, spatial development and complex partnerships).

c) Justification/Qualitative outputs

Please detail justification for the above-listed expected levels of activity, outcome and impact, and describe any outputs that cannot be quantified.

19. Monitoring and reporting

State the nature of the monitoring/reporting work, in particular the organisation of monitoring and reporting work, budget, progress of measures, etc. Please note the importance of evaluation, either self-evaluation or the use of an external evaluator, to monitor that the project is proceeding as planned. Describe the information flow between the partners (meetings, tele-working, information letters etc.).

20. Implementation activities

Describe the planned activities that are expected to occur in the first three months of the project.

21. Dissemination and transfer of results

Describe the methods planned to disseminate the results and the development of the project to the interested/relevant parties, as well as to a wider audience.

22. Publicity requirements

Please describe how the project activities will be presented to the general public, especially in relation to the requirements of Commission Regulation (EC) No 1159/2000 regarding information and publicity measures. See Datasheet 8 for an overview of the above-mentioned regulation, as well as information on logos and emblems, etc.

23. Other information

Describe any other information relevant to the submission of the application.

Section C – Financing 
24. Project Costs

Present the costs of the project using the structure presented in the application and in EUROS. The eligibility of costs must follow Commission Regulation (EC) No 448/2004 regarding eligibility of expenditure of operations co-financed by the Structural Funds


See Datasheet 4 for more information on eligible costs.

ERDF/NPP funding will be based on the minimum contribution required for the project to proceed. 

All programme funding has to be committed to the projects by the end of 2006 at the latest. Approved project expenditure is eligible up to the end of 2007, and all relevant costs must be reported to the Joint Programme Secretariat 3 months after the end of the project. No other activities except work on the final report and auditors statement are allowed after the end date of the project period.
Project costs become eligible from the date that the Joint Programme Secretariat receives the original application. Note that before funding decisions have been issued to project applicants, all costs incurred in the project are at the applicant’s own risk. Costs that arise after the stated project period are not eligible. Costs for project preparation are not eligible. 

Please note that the budget has to be broken down by partner, year and expenditure type in the Annex to table 24.  Please use the example given in the application package and include estimated number of experts/days and unit costs, number of planned studies, categories of staff concerned, estimation of working days for each staff category, unit cost for each category; how many seminars and participants are envisaged; indicate type of equipment, etc.

Please pay attention to the specific rules on contributions in the form of own work. See Datasheet 4 detailing the eligibility of costs.

Special attention should also be given to the annual spending targets, as all projects not meeting their spending targets risk having parts of their grant decommitted. See Datasheet 13 for further information.

Special note: Please allow for the costs of audits and lead partner travel costs to lead partner seminars conducted by the Joint Programme Secretariat and Paying and Managing Authority. Further guidance on auditing requirements in NPP projects can be found in the System Audit Guidelines, which can be downloaded from the Managers Library of the NPP website: http://www.northernperiphery.net/managers/library/Reference documents/System audit guidelines.doc
25. Financial contribution to the project

Contributions

Please specify the different sources of financial contributions to the project by name and country. Applicants should note that all the national funding must be available before sending the application to the Programme Secretariat and that there must be proof of this funding attached to the application in the form of a co-financing commitment corresponding to the amount of committed funding. Please use the co-financing commitment form provided by the Joint Programme Secretariat. The form is available for download from the Northern Periphery Programme website: http://www.northernperiphery.net/apply/frameset.html  

Applicants own contribution, i.e. contribution in the form of own paid work, is eligible when shown as part of the self-financing. When using own work as part of self-financing applicants must provide calculations for the value of the own work and how they are going to account for it. Note that contributions in the form of own work should not constitute more than 50% of the national co-financing, and no more than 50% of the employee’s working time. See Datasheet 4 for more information.

Please note that if the co-financing consists of contributions in the form of own paid work, these contributions need to be specified in the Annex to table 24.

Special rules exist for the co-financing of Northwest Russian partners in the form of the Tacis programme. See Datasheet 9 for further information

Source of Finance

National public and public-like funding generates EU funding, i.e. European Regional Development Funding, (ERDF). Public-like organisations are so-called semi-public organisations like co-operatives, non-governmental organisations, non-profit organisations and chambers of commerce.

Private funding only generates funding from the ERDF/NPP, when the private contribution to the project represents a wider public interest and the public sector is involved. However, in Finland and Sweden private sector involvement cannot generate NPP funding as a result of national policy in relation to Structural Funds. The private sector is invited to finance activities on top of the main project actions in these areas. These funds will be part of the project budget, but will not be eligible for/generate ERDF co-financing. Involvement of private partners in a Northern Periphery Project is positively assessed in the selection procedure.

26. Allocation by partner

Please describe the total project budget by project partners according to the financing sources.

Section D Partner Information

27. Lead Partner information

a) Please name the signing authority of the lead partner organisation. The signing authority is the person who, under the responsibility of the lead partner, carries the financial and legal responsibility of the project.

See Datasheet 5 for more information on the role and responsibilities of the Lead Partner.

b) Please name the project co-ordinator, if other than above. The project co-ordinator is the one who, under the responsibility of the lead partner, has the day-to-day responsibility for carrying out the project as a whole and the measures to be undertaken in the area in question. 

c) Please write the official name of the organisation.

d) Please indicate the short name or abbreviation of the organisation.

e) Please state the legal form of the lead partner’s organisation.

f) Please give the registration number of the lead partner’s organisation. If your organisation does not have a registration number, please indicate this.
g) Please give the contact details of the auditor responsible for auditing the project.
I. The Lead Partner is required to appoint a project auditor. The Grant Offer Letter will not be considered valid before an auditor has been appointed. An independent financial controller (internal or national) or a certified external auditor should perform all audits. In addition, auditors must have sufficient EU programme auditing experience and be familiar with EU rules and regulations. If an external auditor is appointed, the auditor must declare to be certified according to EU regulation 84/253/EEC or have an equivalent qualification. If an internal or national auditor is appointed, the auditor must be pre-approved by the Paying Authority. In order to be approved by the Paying Authority, the appointed auditor should describe in written:

i. the nature and tasks of the auditing body

ii. how the impartiality and externality to the project is guaranteed 

iii. qualification concerning ERDF rules
h) Please state the Lead Partner’s bank information. 

i) Please state whether the lead partner applicant has the legal right to deduct VAT for the project expenses. If not, make sure that the supporting document is annexed.

The lead partner information document should be signed by the person within the organisations who has the legal and financial authority to do so.

Please make sure that the supporting co-financing commitment is annexed to the application. Note that the co-financing commitment should be signed by a person within the organisation who will be responsible for accepting the contingent financial liability of that organisation. Make sure that contributions in the form of own work are specified in a separate annex.

28. Partner Information

This form should be completed by each partner in the project with an organisational CV (see enclosed template). Please make copies of the form. Only completed and signed forms shall be accepted.

a) Please name the signing authority of the project partner organisation. The signing authority is the person who, under the responsibility of the project partner, carries the financial and legal responsibility of the project partner’s contribution to the project.

b) Please name the project co-ordinator, if other than above. The project co-ordinator is the one who, under the responsibility of the project partner, has the day-to-day responsibility for carrying out the project and the measures to be undertaken in the area in question. 

c) Please state the legal form of the partner organisation.

d) Please indicate the short name or abbreviation of the organisation.

e) Please state the legal form of the partner’s organisation.

f) Please give the registration number of the partner organisation. If the organisation does not have a registration number, please indicate this.

g) Please indicate in which municipality, county or Local Enterprise Company area the organisation is situated.

h) Please write the official address of the partner organisation.

i) Please state whether the partner organisation has the legal right to deduct VAT. If not, make sure that the supporting document is annexed.

The partner information document should be signed by the person within the organisations who has the legal and financial authority to do so.

Please make sure that the supporting co-financing commitment is annexed to the application. Note that the co-financing commitment should be signed by a person within the organisation who will be responsible for accepting the contingent financial liability of that organisation. Make sure that contributions in the form of own work are specified in a separate annex.

FINAL CHECK

Before submitting the application, please ensure that you have checked the following things:

· National co-financing has been confirmed through signed co-financing commitments, contributions in the form of own work are specified, and that all the supporting documents are annexed

· An Annex to table 24 is enclosed, which offers a break down of the figures stated in Table 24 Project Costs 

· All partner organisations have provided a CV

· All the questions have been answered

· All the relevant annexes are enclosed

· All necessary signatures are included

· If the partner does not have the right to alleviate VAT for the project’s expenses, the supporting document from the tax authority has been included
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Northern Periphery Programme

INTERREG III B 2000 - 2006

Application Form 



	For Programme Secretariat use only 

	Registration number
	 

	Date of arrival
	 

	Date to RAGs
	 


A) General overview

1.  Project information

	a) Name of the Project

	b) Proposed abbreviation: 

	c) Project Period

	Starting date:
	Finishing date:

	d) Measure

Financial assistance is being sought from the following measure (tick one box only)

	1.1 Transportation, logistics and transport infrastructure

1.2 Access to Information Society

2.1 Sustainable use of nature and natural resources
	




	2.2 Business innovation & development of human resources

3.1 Household related service provision

3.2 Public Management and spatial planning
	

	e) Target Area/Locations of Operation 

	

	f) Budget
	

	Total eligible budget
	______________ EUR
	Request for funding
	____________ EUR


2. Information about Applicant

	a) Applicant/Lead Partner

 
	
	 b) Person responsible:
	

	
	
	     Project co-ordinator:
	

	c) Address:
	
	Telephone:
	

	   Postal code:
	
	Fax:
	

	   City:
	
	E-mail:
	

	   Country:
	
	Website:
	

	 Please state in which municipality/county/LEC Area the organisation is situated: 
	


3. Supporting Documents

	Please indicate the relevant enclosures. Supporting documents are to be completed by the applicant.

	 Documents supporting the lead partner’s legal status (Authorisation/Registration document for enterprise or association)

 Signed partner information and co-financing commitments from all parties

 Annex detailing the project budget

 Attestation from Tax Authority regarding non-recovery of VAT for the projects’ expenses?            .

 CVs for all participating partner organisations 

 Other, please specify__________________________________________


I, the signing authority for the lead partner organisation, certify that the information in this proposal is accurate and that my organisation has agreed to co-ordinate the activities and carry the full responsibility of the project if this proposal is awarded funds from the Northern Periphery Programme. I certify that the project will be implemented in accordance with national laws and EU regulations, and I especially acknowledge the rules considering public tendering, competition policy, and eligible costs. To the best of my knowledge, a proposal with a similar content, with the involvement of any of the partners has not been submitted to any other EU-funded programme.

	
	
	
	
	
	
	

	Date
	
	Signature
	
	Full Name
	
	Position


	4. General partner overview
	

	Organisation
	Region and Country 

(including Objective-status)
	Expertise in the field of proposal

(if necessary use annexes)

	1. Lead Partner


	
	

	2. 


	
	

	3. 


	
	

	4. 


	
	

	5.


	
	

	6.


	
	

	7.
	
	

	8.
	
	

	9.
	
	

	10.
	
	


Please note that all participating organisations should enclose descriptions of their organisation in CV format
B) CONTENTS OF THE PROJECT

	5.  Synopsis (not exceeding 7 lines)

Please give a short summary of the project.

	


	6.  Background 

What is the starting situation and the main issues you would like to see resolved in your project? 

How will the project benefit the Northern Periphery region?

	


	7. OBJECTIVES AND SCOPE OF THE PROJECT

Please describe the main objectives, the expected results and added value of the project in relation to the programme region.

	


	8. PROJECT DESCRIPTION (not exceeding 3 pages)

This section should begin with a detailed description of the project. You should provide an outline of the project’s main stages, the management structure, role of partners, and their main tasks.

	


	8. PROJECT DESCRIPTION (not exceeding 3 pages), (cont.)



	


	9. IMPLEMENTATION MODEL

How will the implementation of the project be organised? Describe milestones, cost plan, etc.

	 Activities
	 Responsible body
	 Starting date
	 Finishing date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	10. Justification
Please justify how the project meets the criteria of the Interreg III B Northern Periphery Programme.

	


	11. COMPLEMENTARITY
a) Describe how the proposed project has made sure that the project idea or a similar project has not been implemented or funded already.



	

	b) Is the project linked to any other programmes receiving EU funding or other relevant projects and/or schemes carried out in the Northern Periphery Programme area?

If yes, please describe how this project is complementary and what synergy effects can be expected.

	

	c) Are there any links with Tacis? Has a Tacis application been submitted? 

If so, please indicate how far the application has come in the application procedure and when a decision is expected.

	


	12. VALUE ADDED

Please describe what form of value added will be produced with help of the Interreg III B Northern Periphery funding and why this funding is essential for the project.

	


	13. CONTRIBUTION TO SPATIAL DEVELOPMENT

How will the project contribute to EU policies and objectives in the context of spatial planning according to the European Spatial Development Perspective? (See Datasheet 6 for more information on the ESDP)

	


	14. TRANSNATIONALITY

Please describe the reasons behind and the expected impacts of the transnational co-operation.

	


	15. EQUAL OPPORTUNITIES

a) Please describe how the project has considered gender equality when setting up the project and how it will contribute to gender equality throughout its implementation. 

	

	b) Please describe how the project has considered other equality aspects when setting up the project and how it will contribute to equal opportunities throughout its implementation.

Note that Equal Opportunities are interpreted in a broad context where minority issues, age aspects and other possible aspects of equality/inequality are included.

	

	c) Please indicate which of the following classifications applies to the project

	
	The project is directly and mainly contributing to equal opportunities

	
	The project indirectly contributing to equal opportunities

	
	The project is neutral to equal opportunities


	16. SUSTAINABLE DEVELOPMENT

a) Please explain how environmental, social and economic concerns are integrated in your project. 

	

	b) Environmental impacts

Describe the environmental impacts of the project, detailing all the positive and negative impacts to the natural, built and/or social environment of the Programme Area. Explain also which steps that have been taken to minimize the negative impacts.

	

	c) Environment

Please indicate which of the following classifications applies to the project:

	
	The project is directly and mainly contributing to improving the environment

	
	The project is indirectly contributing to improving the environment

	
	The project is neutral to the environment


	17. VIability

Please indicate the plans for the project’s continuation after the Interreg III B Northern Periphery Programme funding has ceased.

	


	18. PROJECT INDICATORS

a) Please list the expected quantifiable outputs, including information on the activities, outcomes and economic impacts directly related to the project.

These must relate to the indicators listed in Datasheet 7.

	Indicators
	2004
	2005
	2006
	2007
	2008
	TOTAL

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	b) HORIZONTAL INDICATORS

Please indicate which of the following classifications applies to the project:

	Transnationality

	
	The project has partners from 3 different countries

	
	The project has partners from 4 different countries

	
	The project has partners from 5 or more countries

	Spatial development

	Please indicate number of studies/documents of common planning 
	

	Please indicate number of spatial development networks
	

	Complex partnerships

	Please indicate the sectors involved in partnership
	Please indicate number of organisations per sector

	
	Research
	Number of research organisations
	

	
	Business enterprise
	Number of enterprises
	

	
	Local or regional government
	Number of local/regional gov. org
	

	
	Other, please specify:_______________
	Number of other organisations
	

	c) Detail other outputs and justify the levels of activity, outcomes and economic impacts forecast as listed above and/or describe any outcomes that cannot be quantified.

	


	19. MONITORING AND REPORTING

Describe the methods that will be used to monitor and report project performance, with special emphasis on self-evaluation techniques or use of external evaluators in assuring that the project is running as planned

	


	20. Implementation activities

Describe the planned activities that are expected to occur in the first three months of the project. (Please note that the Joint Programme Secretariat requires a one page implementation report by the end of the fourth month after the letter of a grant has been sent to the Lead Partner)



	


	21. Dissemination and transfer of project’s results

Describe how information about the project and its results will be distributed to relevant parties and more widely. 

	


	22. PUBLICITY REQUIREMENTS

How will the project inform about its activities and publicise the results thereof to the general public? Describe the planned use of logos, emblems etc. 

See Regulation No 1159/2000 laying down the rules for information and publicity about assistance from the Structural Funds and Datasheet 8 for detailed rules and guidance.

	


	23. OTHER INFORMATION

Please list any other information details that are relevant to your application.

	


C) FINANCING 

	24. PROJECT COSTS (IN EURO) 

	Total Eligible Cost
	Year by Year Split of Total Eligible Expenditure



	Types of Expenditure
	
	2004
	2005
	2006
	2007
	Total



	1.  External experts and consultants

 (Subcontractors)
	
	
	
	
	
	

	2.  Staffing costs including social contributions


	
	
	
	
	
	

	3.  Travel costs and subsistence


	
	
	
	
	
	

	4.  General costs 

(breakdown and specify exactly)
	
	
	
	
	
	

	5.  Promotion and publications


	
	
	
	
	
	

	6.  Meetings, conference and seminars


	
	
	
	
	
	

	7.  Equipment


	
	
	
	
	
	

	8.  Other (breakdown and specify exactly)


	
	
	
	
	
	

	Totals  


	
	
	
	
	
	


ATTENTION: Describe in a separate annex a more detailed description of costs (salaries, consulting days and costs, equipment in detail etc.). 

Please note that insufficient data might jeopardise the formal eligibility of the application. Please see example below for structure of annex.
	Grant percentage requested
	
	
	Amount of Interreg III B NPP grant requested
	


	25.   FINANCIAL CONTRIBUTION TO THE PROJECT

	 
	 Contribution to total project costs

	Source of finance
	Total
	Cash
	Own work

	 
	EUR
	EUR
	EUR

	National authorities (Name, country)
	
	
	

	 
	
	
	 

	 
	
	
	 

	Regional authorities (Name, country)
	
	
	

	 
	
	
	

	 
	
	
	

	 
	
	
	

	 
	
	
	

	Local authorities (Name, country)
	
	
	

	 
	
	
	

	 
	
	
	

	Other public-like funds (Name, country)
	
	
	

	 
	
	
	

	 
	
	
	

	 
	
	
	

	TOTAL NATIONAL PUBLIC FUNDS
	
	
	

	Private funding (Name, country)
	 
	
	

	 
	
	
	

	 
	
	
	

	
	
	
	

	Total Private funding
	
	
	

	TOTAL ELIGIBLE NATIONAL FUNDING
	
	
	

	                                                                                 % of national co-financing
	

	NORTHERN PERIPHERY ERDF/NON-MEMBER STATE REQUEST FOR CO-FINANCING
	
	
	

	 
	
	
	

	Swedish and Finnish Private funding
	
	
	

	
	
	
	

	 
	
	
	

	Total Swedish & Finnish Private funding
	
	
	

	 
	
	
	

	TOTAL FINANCIAL CONTRIBUTION
	
	 
	 


	26. ALLOCATION OF THE TOTAL PLANNED BUDGET BY PARTNER

	Partner
	Public / Public-like finance
	Private eligible finance
	Private ineligible finance (Swedish/Finnish)
	NP finance, ERDF/Non-Member State 
	Total

	
	EUR
	EUR
	EUR
	EUR
	EUR

	No 1 Lead Partner


	
	
	
	
	

	No 2


	
	
	
	
	

	No 3


	
	
	
	
	

	No 4


	
	
	
	
	

	No 5


	
	
	
	
	

	No 6


	
	
	
	
	

	No 7


	
	
	
	
	

	No 8


	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	
	
	
	
	


Project title: _____________________
D) PARTNER INFORMATION

	27.  Lead partner information

	a) Person responsible for the project, name, position:
	E-mail:


	b) Project Co-ordinator, name, position:


	E-mail:

	c) Full official name of your organisation:



	d) Short name of the organisation:



	e) Legal form:


	f) Registration number:


	g) AUDITOR INFORMATION

	Organisation


	Person responsible



	Street, Number


	P.O. Box

	Post code


	City
	Country

	Telephone
	Fax
	E-mail




	h) LEAD PARTNER’S BANK INFORMATION 

	Name of the bank


	Address of the bank



	Bank account number


	Name of the account holder(s)



	SWIFT code
	


	i) VALUE ADDED TAX

	Is the lead partner able to recover VAT for the projects’ expenses?           
	 Yes          No

	If No, attach supporting document from Tax Authority 
	


I certify that the information about my organisation in this proposal is accurate and that my organisation has agreed to participate and contribute to the project if this proposal is awarded funds from the Northern Periphery Programme. I furthermore confirm that any project expenditure related to our project will not be funded under any other EU-programme.

______
____________________________
_____________________________
____________

Date
Signature
Full Name


Position

PLEASE MAKE SURE THAT A SEPARATE AND SIGNED CO-FINANCING COMMITMENT IS ENCLOSED FOR EACH FUNDING PARTNER, AND THAT THESE COMMITMENTS EQUAL THE TOTAL NATIONAL CO-FINANCING

Project title: _________________

28. Partner information


Partner NO:___

(This form should be completed by each partner in the project. Please make copies of this form. Only completed and signed forms shall be accepted.)

	PARTNER INFORMATION

	a) Person responsible for the project, name, position:


	E-mail:

	b) Co-ordinator, name, position:


	E-mail:

	c) Full official name of your organisation:



	d) Short name of the organisation:



	e) Legal form:


	f) Registration number:



	g) The organisation is situated in the following municipality/county/LEC Area:
	 


	h) OFFICIAL MAIN ADDRESS

	

	Organisation



	Street, Number


	P.O. Box

	Post code


	City
	Country

	Telephone
	Fax
	E-mail
	Web-site




	i) VALUE ADDED TAX

	Is the partner able to recover VAT for the projects’ expenses?           
	 Yes                       No

	If No, attach supporting document from tax authority 
	


	I certify that the information about my organisation in this proposal is accurate and that my organisation has agreed to participate and contribute to the project if this proposal is awarded funds from the Northern Periphery Programme. I furthermore confirm that any project expenditure related to our project will not be funded under any other EU-programme.



	Date
	
	Signature
	
	Full Name
	
	Position


PLEASE MAKE SURE THAT A SEPARATE AND SIGNED CO-FINANCING COMMITMENT IS ENCLOSED FOR EACH FUNDING PARTNER, AND THAT THESE COMMITMENTS EQUAL THE TOTAL NATIONAL CO-FINANCING.

Organisational curriculum vitae

Organisation name:

	Description of organisation: Mission, background, legal status, organisational structure and geographically area

	

	Purpose and function of organisation

	

	Competences of organisation

	

	Co-operation and network activities of organisation

	


(Each financer of the project should complete this form. Please make copies of this form. Only completed, signed and stamped forms will be accepted)
Co-financing commitment

Project title:.......................................................................................................................

In the event of approval of the above-mentioned project applying for assistance from the Interreg IIIB Northern Periphery Programme, I hereby certify that the 

…………………………………………………………………(name of financer)

will provide ……………..EUR as national co-financing to the Interreg IIIB Northern Periphery project budget. The national co-financing is in the form of

	Cash contribution


	EUR

	In-kind contribution


	EUR


……………………………………………………
………………………………………

Signature
Date

………………………………………………….
………………………………………

Clarification of signature
Function/title


Official stamp of organisation

EXAMPLE -ANNEX TO TABLE 24 PROJECT COSTS – DETAILING THE PROJECT BUDGET BY PARTNER AND YEAR

(Also available as separate file in Excel-format with automated cells)

Please fill in one table for each partner and add up in the summarising tables, please adjust to the relevant number of partners.

	Lead Partner

	
	Year 1
	Year 2
	Year 3
	Year 4
	TOTAL

	1.  External experts and consultants

 (Subcontractors)


	
	
	
	
	

	2.  Staffing costs including social contributions
	
	
	
	
	

	3.  Travel costs and subsistence


	
	
	
	
	

	4.  General costs 

(breakdown and specify exactly)
	
	
	
	
	

	5.  Promotion and publications


	
	
	
	
	

	6.  Meetings, conference and seminars
	
	
	
	
	

	7.  Equipment
	
	
	
	
	

	8.  Other (breakdown and specify exactly)
	
	
	
	
	

	TOTAL
	
	
	
	
	



Please specify how you reached the sums of the following costs:

(See Datasheet 4 for eligibility of costs)

1.  External experts and consultants (Subcontractors) 

Please detail estimated consultancy cost in EUR/day, total days and level of experience of consultant

2. Staffing costs including social contributions

Please detail actual salary and social contributions for employees in project

3. Travel and subsistence

Please specify planned number of trips and destinations

4. General costs

Please breakdown and specify exactly. Please note that only additional costs directly related to the project are eligible

5. Promotions and Publications

Please specify planned promotions and publications

6. Meetings, conference and seminars

Please specify planned number of meetings and estimated cost per meeting

7. Equipment

Please specify the estimated costs for use of equipment in the project. Please note that equipment with use outside of the project should be depreciated
8. Other costs
Please breakdown and specify exactly

EXAMPLE -ANNEX TO TABLE 24 PROJECT COSTS – DETAILING THE PROJECT BUDGET BY PARTNER AND YEAR

	Partner 2

	
	Year 1
	Year 2
	Year 3
	Year 4
	TOTAL

	1.  External experts and consultants

 (Subcontractors)


	
	
	
	
	

	2.  Staffing costs including social contributions
	
	
	
	
	

	3.  Travel costs and subsistence


	
	
	
	
	

	4.  General costs 

(breakdown and specify exactly)
	
	
	
	
	

	5.  Promotion and publications


	
	
	
	
	

	6.  Meetings, conference and seminars
	
	
	
	
	

	7.  Equipment
	
	
	
	
	

	8.  Other (breakdown and specify exactly)
	
	
	
	
	

	TOTAL
	
	
	
	
	



Please specify how you reached the sums of the following costs:

(See Datasheet 4 for eligibility of costs)

1.  External experts and consultants (Subcontractors) 

Please detail estimated consultancy cost in EUR/day, total days and level of experience of consultant

2. Staffing costs including social contributions

Please detail actual salary and social contributions for employees in project

3. Travel and subsistence

Please specify planned number of trips and destinations

4. General costs

Please breakdown and specify exactly. Please note that only additional costs directly related to the project are eligible

5. Promotions and Publications

Please specify planned promotions and publications

6. Meetings, conference and seminars

Please specify planned number of meetings and estimated cost per meeting

7. Equipment

Please specify the estimated costs for use of equipment in the project. Please note that equipment with use outside of the project should be depreciated
8. Other costs
Please breakdown and specify exactly

EXAMPLE -ANNEX TO TABLE 24 PROJECT COSTS – DETAILING THE PROJECT BUDGET BY PARTNER AND YEAR

	Partner 3

	
	Year 1
	Year 2
	Year 3
	Year 4
	TOTAL

	1.  External experts and consultants

 (Subcontractors)


	
	
	
	
	

	2.  Staffing costs including social contributions
	
	
	
	
	

	3.  Travel costs and subsistence


	
	
	
	
	

	4.  General costs 

(breakdown and specify exactly)
	
	
	
	
	

	5.  Promotion and publications


	
	
	
	
	

	6.  Meetings, conference and seminars
	
	
	
	
	

	7.  Equipment
	
	
	
	
	

	8.  Other (breakdown and specify exactly)
	
	
	
	
	

	TOTAL
	
	
	
	
	



Please specify how you reached the sums of the following costs:

(See Datasheet 4 for eligibility of costs)

1.  External experts and consultants (Subcontractors) 

Please detail estimated consultancy cost in EUR/day, total days and level of experience of consultant

2. Staffing costs including social contributions

Please detail actual salary and social contributions for employees in project

3. Travel and subsistence

Please specify planned number of trips and destinations

4. General costs

Please breakdown and specify exactly. Please note that only additional costs directly related to the project are eligible

5. Promotions and Publications

Please specify planned promotions and publications

6. Meetings, conference and seminars

Please specify planned number of meetings and estimated cost per meeting

7. Equipment

Please specify the costs for use of equipment in the project. Please note that equipment with use outside of the project should be depreciated
8. Other costs
Please breakdown and specify exactly

EXAMPLE -ANNEX TO TABLE 24 PROJECT COSTS – DETAILING THE PROJECT BUDGET BY PARTNER AND YEAR

	Partner 4

	Expenditure
	Year 1
	Year 2
	Year 3
	Year 4
	TOTAL

	1.  External experts and consultants

 (Subcontractors)


	
	
	
	
	

	2.  Staffing costs including social contributions
	
	
	
	
	

	3.  Travel costs and subsistence


	
	
	
	
	

	4.  General costs 

(breakdown and specify exactly)
	
	
	
	
	

	5.  Promotion and publications


	
	
	
	
	

	6.  Meetings, conference and seminars
	
	
	
	
	

	7.  Equipment
	
	
	
	
	

	8.  Other (breakdown and specify exactly)
	
	
	
	
	

	TOTAL
	
	
	
	
	



Please specify how you reached the sums of the following costs:

(See Datasheet 4 for eligibility of costs)

1.  External experts and consultants (Subcontractors) 

Please detail estimated consultancy cost in EUR/day, total days and level of experience of consultant

2. Staffing costs including social contributions

Please detail actual salary and social contributions for employees in project

3. Travel and subsistence

Please specify planned number of trips and destinations

4. General costs

Please breakdown and specify exactly. Please note that only additional costs directly related to the project are eligible.

5. Promotions and Publications

Please specify planned promotions and publications

6. Meetings, conference and seminars

Please specify planned number of meetings and estimated cost per meeting

7. Equipment

Please specify the estimated costs for use of equipment in the project. Please note that equipment with use outside of the project should be depreciated
8. Other costs
Please breakdown and specify exactly

EXAMPLE – ANNEX TO TABLE 24 - SUMMARISING TABLES

Please add and delete columns as appropriate

	TOTAL

	Expenditure
	Lead Partner
	Partner 2
	Partner 3
	Partner 4
	TOTAL

	1.  External experts and consultants (Subcontractors)


	
	
	
	
	

	2.  Staffing costs including social contributions
	
	
	
	
	

	3.  Travel costs and subsistence


	
	
	
	
	

	4.  General costs 

(breakdown and specify exactly)
	
	
	
	
	

	5.  Promotion and publications


	
	
	
	
	

	6.  Meetings, conference and seminars
	
	
	
	
	

	7.  Equipment
	
	
	
	
	

	8.  Other (breakdown and specify exactly)
	
	
	
	
	

	TOTAL
	
	
	
	
	


	Expenditure
	Year 1
	Year 2
	Year 3
	Year 4
	TOTAL

	1.  
	
	
	
	
	

	2.  
	
	
	
	
	

	3.   
	
	
	
	
	

	4.  
	
	
	
	
	

	5.  
	
	
	
	
	

	6.  
	
	
	
	
	

	7.  
	
	
	
	
	

	8.
	
	
	
	
	

	TOTAL
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